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Pine Hills Country Club Facility Rental Agreement 

Today’s Date:__________________     Date of Event:___________________​

Purpose of Function/Type of Event:__________________ Number of guests:______ 

Will Alcohol be served: Yes or No (circle one) 

Renting Entity (Renter):________________________________________________  

Responsible Party (Renter’s Representative):_______________________________  

Address of Renting Entity:______________________________________________​

 City:___________________State:____Zip Code:_______​

Phone Number:_______________________ Email:___________________________________ 

(The name and address of the renting entity will be used for the return of the security deposit.) 

Renter’s signature: ________________________________Date:_______________________ 

Club Rep signature: _______________________Date:_______________________​  

 
 

Payment Log (For club personnel use only) 

Date of security 
deposit payment: 
_____________ 

Method:  
cash  check  money 
                     order 

Club Personnel 
Initial: 

 

Date of rental fee 
payment: ________ 

Method:  
cash  check  money 
                     order 

Club Personnel 
Initial: 

 

Proof of insurance 
provided?  Y / N 

Proof of security 
provided? Y / N 
(if applicable) 

Date of security 
deposit return: 
____________ 

 

 

 

 

 



 
 

Terms of Agreement 

Please read each section carefully before signing. 
1. Reservations & Payments 

●​ A reservation is established only when (a) this Agreement is signed and returned, and (b) 
the Security Deposit is paid in full via certified funds (cashier’s check, money order, or 
cash). 

●​ At that time, the event will be officially booked and entered into the Master Reservation 
Schedule. 

●​ Reservations not paid in full within 30 days are subject to cancellation or rebooking at the 
discretion of the joint management committee. In this case, any prepaid rental fees will be 
refunded, but the Security Deposit will be forfeited. 

●​ The rental fee must be paid by cash, check or money order. 
●​ Rental fees may be paid in up to three installments, provided the full balance is paid no 

later than 30 days before the event. 
●​ For reservations made fewer than 30 days prior to the event, the full rental balance is due 

at the time of signing. 
●​ Functions with unpaid balances will not be allowed use of the facility until payment is 

made in full. 
3. Cancellations & Refunds 

●​ If cancelled more than 30 days prior, all prepaid rental fees and the Security Deposit will 
be refunded. 

●​ If cancelled within 30 days but more than 7 days prior, prepaid rental fees will be 
refunded, but the Security Deposit will be forfeited. 

●​ If cancelled within 7 days, all fees and deposits are non-refundable. 
4. Security Deposit 
The Security Deposit will be refunded after review by the Joint Committee if:​
 a) No damage occurred to the facility, furnishings, or grounds.​
 b) There is not an excessive amount of cleanup required, including the parking lot. 
 c) The tables and chairs used by the renter have been returned to the storage closet, not 
obstructing the path to the fire sprinkler system.​
 d) The function was not “shut down” due to inappropriate, illegal, or disruptive activity by 
attendees, including uninvited guests. In this case, both rental fees and deposit are forfeited.​
 e) The rental payment was made in full at least 30 days prior (unless booked inside 30 days).​
 f) The event was not cancelled by the renter.​
 g) The facility was vacated by 1:00 a.m., with all lights off and thermostats reset.  
Failure to comply will result in forfeiture of the Security Deposit. Any damages exceeding the 
deposit will be billed to the renter. 
 
 
 



 
 
5. Facility Use & Rules 

●​ Renter is limited to the areas listed in this Agreement. “Spill over” into additional areas 
will result in billing for those spaces. A minimum charge of $250 per area may apply, 
plus cleaning/damages. 

●​ The Sunroom is for members only. 
●​ Smoking is strictly prohibited indoors. Any evidence (odor, ash, burns, cigarette butts, 

etc.) will result in automatic forfeiture of the Security Deposit. 
●​ Outdoor use is limited to the pool area and adjacent parking lot. 
●​ Pine Hills is a private club; open-to-the-public events are prohibited. 
●​ Per-person door fees are prohibited unless the renter is a non-profit with a valid tax 

ID. 
●​ Absolutely no loud or profane outdoor music. Verified complaints will result in forfeiture 

of the Security Deposit and possible termination of the event. 
●​ Events must end by 12:30 a.m., with the facility locked, lights out, and thermostats reset 

by 1:00 a.m. 
6. Alcohol, Security & Insurance 

●​ Alcohol service is permitted at private events. 
●​ If alcohol is served: 

○​ The renter must hire security from the Club’s approved list. 
○​ Proof of hired security shown to club personnel before the event if needed. 
○​ The renter assumes total responsibility for all actions that occur on the premises 

during the function. 
●​ Due to the requirements of Pine Hills Country Club’s insurance company, renters must 

have a special events policy in place before their event. A special events insurance 
policy is required for all events. If alcohol is present, host liquor liability coverage must 
be included. 

●​ Link to private event insurance can be found here. If given a printed copy of this contract, 
the individuals in charge of facility rentals will send you the link for purchase. Renting 
entities may also purchase coverage through their own insurance providers, but must 
provide a certificate of insurance before the event. 

●​ Pine Hills Country Club, Inc. and Minden Golf Club, Inc. must be listed as additional 
insureds. 

●​ Proof of insurance must be provided no later than 14 days before the event. Failure to 
comply will result in cancellation without refund. 

7. Force Majeure 
If the facility becomes unavailable due to fire, flood, natural disaster, utility outage, or other 
circumstances beyond the Club’s control, the Club will refund all fees and deposits. This shall be 
the Renter’s sole remedy; the Club will bear no further liability. 
8. Liability & Indemnification 

●​ The renter is wholly responsible for all guests, invited and uninvited. 
●​ The renter agrees to reimburse Pine Hills Country Club for any repairs, replacements, or 

cleaning required due to negligence or willful acts of guests. 

https://www.privateeventinsurance.com/Pages/home.aspx?mkwid=_pcrid_77584453707361_pdv_c_pmt_bp_pkw_event+insurance+west+virginia_slid__&pgrid=1241348882144639&ptaid=kwd-77584512255282%3Aloc-4099&intent=&msclkid=c33e3ef7f5cb1ab75ec95c2287fa2cdc&gclsrc=3p.ds


 
 
 

●​ The renter shall indemnify and hold harmless Pine Hills Country Club, Inc., its officers, 
employees, and agents from all claims, damages, or expenses (including attorney’s fees) 
arising from the event. 

●​ This indemnity does not extend to losses caused by gross negligence or willful 
misconduct of the Club. 

9. Dispute Resolution 

Any disputes shall first be submitted to mediation in Webster Parish, Louisiana. If unresolved, 
disputes shall be resolved by binding arbitration under Louisiana law. Venue shall be Webster 
Parish. 
10. Additional Provisions 

●​ Renters requiring golf carts must first rent our club carts before arranging for additional 
carts. 

●​ Access to the clubhouse the day before the event may be granted for up to three (3) hours 
if the space is not otherwise booked. Additional time may be requested in advance for an 
additional fee. 

 
Acknowledgment 
By signing below, the Renter acknowledges that they have read, understood, and agree to all 
terms of this Agreement. 

Signed: ______________________________________ Date: _______________​

 Printed Name: __________________________________ 

Our Mailing Address: 
Pine Hills Country Club​
 688 Pine Hills Drive​
 Minden, LA 71055 

After reading carefully, please sign and return this agreement with your payment to the 
mailing address above. 

If you have questions, please call: Sherie Lester (318) 518-9660 

 

 

 

 

 



 
 

Security Contacts (Required if Alcohol is Served) 

●​ Webster Parish Sheriff’s Office 
-​ Chief Deputy Hank Haynes – Office: 318-377-1515 | Cell: 318-208-6072 

●​ Deputy Reserve Contact 
-​ Deputy Dillard Sikes – Office: 318-377-1515 

●​ Minden Police Department 
-​ Officer Tokia Harrison – Cell: 318-525-2262 

Instructions: 

●​ Please contact one of the individuals above to schedule security if alcohol will be present 
at your event. 

●​ Hired personnel must call (318) 518-9660 to verify the date of service. Failure to verify 
will result in forfeiture of the renter’s Security Deposit. 

Facility Equipment Available 

●​ Chairs: Approximately 200 
●​ Tables: 

-​ 4’ long tables – 1 
-​ 6’ long tables – 4 
-​ 8’ long tables – 2 
-​ 4’ round tables – 5 
-​ 5’ round tables – 20 

Note: Linens and tableware are not furnished. A projection screen is available; projector is not 
provided. Two televisions located on either side of the stage are available for renter use. Please 
note that streaming or connection equipment (such as laptops, adapters, or cables) is not provided 
by the facility. 

Room Dimensions 

●​ Main Room: 50’ x 50’ 
●​ Foyer/Dining Room: 47’ x 20’ 
●​ Stage: 13’ x 24’ 

Physical Address 

Pine Hills Country Club​
 688 Pine Hills Drive​
 Minden, LA 71055​
 (Turn down the road beside O’Reilly Auto Parts) 



 
 

Rental Rates 
A reservation will be established when the renter has filled out and signed the facility rental 
agreement and remitted the total security deposit ($250) with cash, money order, or certified 
check for the function. At this time, the function will be booked and an entry made to the master 
reservation schedule. 

 

Friday-Sunday Rental Rates 

Areas Reserved 1 Day Rate 2 Day Rate 

Foyer Only $250 $500 

Foyer & Kitchen $350 $700 

Ballroom, Foyer, Kitchen, & Pool $700 $1500 

   
 
 

Monday-Thursday Rental Rates 

Areas Reserved 1 Day Rate 2 Day Rate 

Foyer Only $200 $300 

Foyer & Kitchen $250 $400 

Ballroom, Foyer, Kitchen, & Pool $350 $650 

 

Flat Rental Rates 

Areas Reserved 1 Day Rate 2 Day Rate 

Golf Course $1500 $2500 

Pickleball Courts $500 $750 
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